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                  LYON TOWNSHIP HALL RENTAL    
Today’s Date




Date of Event




Set Up Time




Time Required


_______
To Be Cleaned Up By









Renter’s Name









Renter’s Address









Phone:




 Work Phone/Cell




Driver’s License Number








Type of Event to be Held








Estimated Number of People Attending


(Limited Capacity:  100)
To Be Cleaned Up By






_______
Check One:

Township Resident  

Non-Resident

                   

 Non-Profit Organization – Tax ID#





HALL RENTAL RATES



RENTAL FEE
SECURITY DEPOSIT

Residents – Less than four (4) Hours

$ 50.00


$ 50.00

Residents – More than four (4) Hours

$125.00


$125.00

Non–Residents – Less than four (4) Hours

$100.00


$100.00

Non-Residents – More than (4) Hours

$250.00


$250.00

Non-Profit Organizations



$    0.00


$ 50.00                                                    (Limited to two per Calendar Year)

Organized Social Groups



$    0.00


$    0.00

                                         (i.e. Line Dancing/Bridge/Study Group/Tops)




Governmental Agencies



$    0.00


$   50.00
Ball Park – First come (unless ball field is reserved or league is scheduled).
$50.00 per day/night

RULES OF RENTAL for Township Hall
To qualify for the resident rate for hall rental, the renter must be a Lyon Township resident and be renting the hall for his/her own use.  No subleasing by residents shall be allowed.  All other uses are considered to be uses by non-residents for the purpose of this agreement.
The hall will not be rented to minors or for-profit purpose, or where a cover charge or entrance fee is charged.  Bachelor or bachelorette parties are not allowed.
Hall must be vacated by midnight.
Hall capacity is 100 persons.  Periodically, the Fire and Police Departments will make inspections during the rental period to ensure compliance with all fire laws and occupancy requirements.  If violations occur and building must be vacated, all rental fees and security deposits shall be forfeited.
No parking or driving is allowed on grass.  No parking at end of building.
Food or beverage must be confined to kitchen and meeting hall.  No food or beverage in carpeted areas of building.

If alcohol is served, a copy of the renter home owners’ insurance with a “Host Provision” that extends off their premises of 24-Hour Liquor Liability Insurance Certificate for the rental period must be provided before keys to the hall are given out.  Lyon Township must be named as an additional insured.
The renter is liable for all damages which occur while the hall is rented in his/her name.  The renter understands that, if damages exceed the amount of the deposit, he/she is liable for the additional expenses required to return the hall to original condition.
Rental date cannot be held without a security deposit.  Cancellation of the rental agreement is subject to loss of deposit.
I have read the rules, understand them, and agree to abide by the above terms of this agreement.












_____    Signature of Renter






Date













_____    Signature of Lyon Township Representative




Date
Security Deposit $

Check # _______________Date___________________Twp Rep Initials_______
 Hall Rental $


Check # _______________Date___________________Twp Rep Initials_______
     Renter, remove this page from rental agreement and keep for your use on the day of your rental.

        

Lyon Twp Hall Rental Clean Up Checklist
1. Wipe all tables and chairs as needed and return as found.
2. Remove all decorations.
3. Sweep floor.
4. Remove all your food from refrigerator and kitchen.
5. Remove trash and put it in the trash container outside.

6. Wipe stove and oven if used.

7. Wipe refrigerator and kitchen counters. 

Ball Park Clean Up Checklist

1. Remove trash and put in a trash bag and into the trash container.
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